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1. Visit the Online Attendance entry portal: https://apbie.onlineportal.org.in 

Enter the College Code in user name and default password also is your College Code 

in Password field for the first time and Click on Login button. ( For example if your 

college code is 01001, then the default password will be 01001 ). 

 

 

  

https://apbie.onlineportal.org.in/
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2. After Clicking on Login button, the page will be directed to the Reset Password 

page. Enter New Password and Confirm Password and then click on Reset button.  

 

 
 

3. After Successful Reset Password, it will be directed to the following page. Click on 

Back to Login link. 
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4. After clicking on Back to Login link, it will be directed to the Login Page. Enter User 

Name (College Code) and Password and Click on Login button. 

 

 
 

5. After Clicking on Login button, the following page will be displayed. Click on the 

View button of the respective stream.  

 

 
 

6. After clicking on View button, it will be directed to the following page showing 

Exam Date wise and Exam session wise number of candidates allotted. Click on the 

View button of the respective Exam Date and Exam session.  
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7. After clicking on View button, the following page will be displayed. By clicking on 

Attendance Data Sheet, a pdf file will be downloaded into the system contains list of 

candidates allotted on the respected date and session in the order of Roll number and 

also contains summary of candidates subject wise in the last page. It may be used for 

seating arrangement purpose.  

 

 
 

8. By clicking on View button, the list of candidates in the order of Roll Number along 

with Year, QP Code, Paper Code, Paper Name etc. will be displayed. In the status 

column, required to select either Present / Absent / Malpractice against each 

candidate.  

 

 
 

9. In case of any subject change / Buffer OMR sheet used due to damage or any other 

reason, Click on Edit button to update the same. After clicking on Edit button the 

following screen will be displayed.  
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10. In case of Subject change, select Subject change from the dropdown in the reason 

field.  Select the correct subject from the drop down and enter the OMR S.No. and 

enter the remarks (if any) and click on Save button.  

 

 
 

11. In case of OMR damaged, select Damaged from the dropdown in the reason field.  

Enter the OMR S.No. and enter the remarks (if any) and click on Save button 

 
12. In case of Medium change, select Medium change from the dropdown in the reason 

field.  Select the correct medium from the drop down and enter the remarks (if any) 

and click on Save button.  
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13. After filling attendance particulars of all the candidates Click on Submit button given at 

bottom right side. The following summary screen will be displayed showing No. of 

candidates Present, Absent, Malpractice, Other, Buffer and Total. Click on No, to 

update any modifications. Click on Yes to proceed to Confirm. Once Confirmed no 

modifications will be allowed under any circumstances.  

 

 

14. After confirming, the following page will be displayed. Click on D-Form button. A pdf 

file will be downloaded in to the system.  

 

 
Sample D-Form 
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